	General Information


1. Independent Safeguarding Authority (ISA) – The College is committed to safeguarding and promoting the welfare of children and young people and expects all its staff to share this commitment.

2. Work Permit – Under the Asylum and Immigration Act 1996, it is a criminal offence to employ anyone who is not entitled to live or work in the United Kingdom. Applicants will be asked for proof of this before we can confirm any offer of employment (eg. Passport, NI card)

3. Data Protection Act – The information you provide will be processed in accordance with the Data Protection Acts 1984 and 1998. Under this Act you have a right of access to information we hold about you. The application form is used for shortlisting, interviewing and monitoring purposes. If you are not appointed the form will be kept for a period of 12 months. The successful applicant’s application form will form part of a Personnel File, which will be kept securely by the Human Resources Department.

4. Criminal Records Bureau – The Criminal Records Bureau has been set up by the government to ensure safer recruitment practice to protect the vulnerable. Please note a conviction will not necessarily bar you from obtaining employment. Certain posts are exempt from the provision of the Rehabilitation of Offenders Act 1974 and job applicants must disclose all criminal convictions for these posts regardless of whether they are spent or not.  You will be advised in the Application Pack if the post is exempt. If it is, the Criminal Records Bureau will undertake a check for the applicant. Checks will not be made until an offer of employment is made in writing. You are advised to declare any convictions or other matters that might be relevant to the post at an early stage as failure to do so could result in the offer of employment being withdrawn. Once the disclosure number and level has been logged onto our database and the actual CRB document will be destroyed immediately.
5. Equality and Diversity – The College Diversity and Equality Policy is committed to equality and diversity and values the contribution of all our staff and stakeholders. A copy of the Diversity Statement has been provided in your application pack. The College recognizes that certain equality aspects require unique consideration; therefore in addition to the Diversity Policy we have equity schemes and action plans in respect of race, gender and disability. All of these policies can be provided on request from Human Resources.
If you have any queries about any aspect of your application, please contact the Human Resources Department on 01753 793325.
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